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Mission Statement

Teaching children with learning disabilities the way they learn.

Vision Statement

To provide our students with skills, opportunities and understanding to develop to their full potential.
Our Philosophy
Everything we do is in the best interest of our students.

Bridgeway Academy’s Staff
Executive Director – Lucinda E. Low

Director of Programs – Lisa Saunders

Head of School – Cheryl McLellan
School Secretary – Sherry Monaghan
Executive Assistant – Tracy Graham
Administrative Assistant – Cherie Bowes
Social Skills and Behavioral Program – Angela Rudderham
Custodian – Craig Hatherly
Custodian Assistant – Mike MacDow

Teachers & Instructors
Mrs. Milligan
Mrs. Osborne

Mr. Hennigar

Ms. Heath

Ms. Evans

Ms. Janssen

Mrs. Odell

Mrs. Cain

Mr. McLellan

Mr. Degrasse

Mr. Hayman

Mr. Conrod

Ms. Yealland
Contact Information

Bridgeway Academy

3 Valleyford Avenue

Dartmouth, NS

B2X 1W8

     Phone Number –  
 (902) 464-0134 (Education Office)
  
     (902) 465-4800 (Head Office)
     Toll Free Number –  
1-888-435-3232 (Head Office)
     Fax Number –               (902) 464-1147 (Head Office)
Dr. Lucinda E. Low – lucinda@bridgeway-academy.com
Executive Director

Cheryl McLellan – cheryl.mclellan@bridgeway-academy.com
Head of School
Lisa Saunders – lisa.saunders@bridgeway-academy.com
Director of Programs
Tracy Graham – bridgeway@accesswave.ca  
Executive Assistant

Sherry Monaghan – sherry.monaghan@bridgeway-academy.com
Administrative Assistant 

Teacher / Instructor Emails

Mrs. Milligan
jolene.milligan@bridgeway-academy.com
Mrs. Osborne
stephanie.osborne@bridgeway-academy.com
Mr. Hennigar
jeff.hennigar@bridgeway-academy.com
Ms. Heath

jenna.heath@bridgeway-academy.com
Ms. Evans

brianne.evans@bridgeway-academy.com
Ms. Janssen

natalie.janssen@bridgeway-academy.com
Mrs. Odell

deborah.odell@bridgeway-academy.com
Mrs. Cain

jean.cain@bridgeway-academy.com
Mr. McLellan
mark.mclellan@bridgeway-academy.com
Mr. Degrasse
mike.degrasse@bridgeway-academy.com
Mr. Hayman

drew.hayman@bridgeway-academy.com
Ms. Yealland
jill.yealland@bridgeway-academy.com
Mr. Conrod

dave.conrod@bridgeway-academy.com
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Bridgeway Academy

Daily Schedule
8:30am – 9:00am


Homeroom

9:00am – 9:55am


Period #1

9:55am – 10:50am 

Period #2

10:50am – 11:05am

Recess

11:05am - 12:00am

Period #3

12:00 – 1:00pm


Lunch

1:00 pm – 1:55 pm

Period #4

1:55 pm – 2:50 pm

Period #5

2:50 pm – 3:05 pm
      Homeroom
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Homeroom
Homeroom is the most important time of the day.  The Homeroom class set the foundation with the organizational skills, for students for his or her day and ends their day effectively throughout the school year and essentially for life.

First and foremost within the homeroom class the students are to be taught organizational skills, classroom routine, and responsibility. 
In order to provide organization instruction to the students, we ask that they arrive promptly at 8:30.
Learning Disabilities Communication 
Each staff member at Bridgeway Academy openly and freely discusses with the students information of the students learning disability.  This may include:  accommodations and adaptations, psycho-educational reports and diagnosis.  Lesson goals are to teach the students to understand their learning disability.  Further, while teaching each of the students about their learning disability you are teaching them how they learn, self-advocacy, self-esteem, and social skills with working with their fellow classmates.  

Student Agenda
The student agenda assists the students to stay organized inside and outside of school. In addition to being an organizational tool, it also serves as a means of communication between teachers and parents. Parents can write comments at the bottom of a homework page to individual teachers, as can teachers to parents. Comments should be written on the page of the following day to ensure the teacher receives the note. All notices will be emailed, with the exception of the students without an email address who will be given a hard copy to deliver to their parents. 
Each student is required to fill out his or her courses in their agenda everyday. The agenda should be put in the front of each student’s binder to ensure they do not lose it. Our goal for each student is that they fill in their homework and due dates automatically for themselves. 

It is mandatory that parents/guardian initial each homework section once they have seen the completed homework for that class. If homework is not complete, do not initial. Write a comment in the Notes section by the homework not completed explaining why the work is not complete (i.e. too difficult and needs more help, ran out of time, not feeling well, etc)
Please see the following page for an example of an agenda page. 
Clubs

Club



Day/Time


Teacher/Instructor
Art Club


Monday, 2nd Lunch

Ms. Janssen
Student Council 

Tuesday, 2nd Lunch

Ms. Yealland & Mrs. Osborne
Lego Club


Wednesday, 2nd Lunch
Mrs. Cain
Games Club


Wednesday, 2nd Lunch
Mrs. Milligan
Music / Singing Club
Thursday, 2nd Lunch
Ms. Evans
Robotics Club

Thursday, 2nd Lunch
Mr. Hennigar
Sports  Club


Friday, 2nd Lunch

Mr. McLellan & Mr. Degrasse
Yearbook Committee
Thursday, 2nd Lunch
Mr. Hayman

After-school Homework Group

The After-school Homework Group is a program where students will be given an opportunity to work on their homework in a supervised room where they can receive guidance and “frontal lobe” support.

When: Monday through Friday, from 3:00 – 4:00 pm

Where:  Room 5, Computer Lab

Bridgeway Bucks Program
 Students are awarded Bridgeway Bucks which are can be used to purchase school clothing and prizes throughout the year.  

Bridgeway Bucks are given to students who demonstrate respectful and responsible behavior, students going above and beyond expectations.
Attendance/Safe Arrival 

Attendance is taken each morning in Homeroom class. If a student is absent, the office will contact the Parents/Guardians by phone. If you know your child is going to be late, please notify the office before 9:00am.
If a student is late (arriving after 8:30am) they must report to the office before heading to class.

If a student is leaving before 3:05pm, notice from parents must be given to the office (phone, email, or note) before the student may leave property. Parents shall come to the office to pick up their child.
Absent Students

If you know your student will be absent for more than 3 days, we ask that you inform the homeroom teacher so that he or she can help the student organize their missed work.  
The student will be given an absent student folder containing work and appropriate instructions on how to complete it. This folder should be returned completed on the day the student returns. 

After school Pick-Up

There will be no supervision provided for students before 8:15 A.M. or after 3:05 P.M
If a Parent/Guardian is running late, they must notify the office, so a message can be passed along to the student. 

Bullying, Teasing, Intimidation and Threats

Bullying, teasing, intimidation and threats are not tolerated at Bridgeway Academy. Any student demonstrating this kind if inappropriate behavior will be subject to immediate action. This behavior may also be subject to an investigation by the Halifax Regional Police. 
Research

Bridgeway Academy occasionally participates in research. Parent/Guardians will be asked for consent before any research occurs. 
Food

Food is not permitted to be consumed during class time. Water may be consumed during class time if it is in a sealable container (plastic bottle, reusable water bottle, etc.)
Cell Phones

Students are permitted to have a cell phone. However, students must turn cell phones off during school hours (8:30am – 3:05pm). If the student must make a call during class time (emergency/urgent), they must use the office phone. Phones must not be visible during school hours. Inappropriate use of a cell phone will result in the teacher confiscation of the device. This is a policy that staff are required to adhere to as well. 
Electronic Equipment

Students are permitted to take walkmans, Discmans, MP3 or IPods to class with them. Electronic equipment is only to be used after instructional time in class. Bridgeway is not responsible for loss of damage to these items; they are brought to school at students’ risk. Inappropriate use of electronic equipment will result in the teacher confiscation of the device.
Students are not permitted to have restricted (violent scenes or “XXX”) movies, DVDs, videos, games or music, etc at Bridgeway Academy. Such items are inappropriate materials will be confiscated. 
Students are not permitted to have game systems at school. (Nintendo DS, etc.)
Motor Vehicles

No motor vehicles are permitted on school grounds during school hours. If your vehicle must come on school property (i.e. to drop off items for fairs) you must get permission from the office first. Never drive onto school property if students are outside on the grounds. 
Students and parent/guardians must park their vehicles on the roadway. Please refrain from using the neighbor’s driveways for turning around. Do not use/park in the laneway during icy conditions. 
Parent Notices

All parent notices are distributed through email. If you do not have access to email, please contact the school to make arrangements for your notices to be sent home hardcopy. 

If your email is not working or you are not receiving your emails, could you please notify the school.
Dress Code and Personal Appearance

Bridgeway Academy does not have a uniform, however, we expect students to be clean and well-groomed. 

 We do not allow: tasteless pictures, slogans, wallet chains, short shorts, low cut tops, tube tops, backless or side less tops, muscle shirts, torn or ripped clothing, pajama pants, tight clothing, oversized clothing which results in students having to hold up their pants, any items that advertise beer, alcohol or tobacco products, violent products and  exposed under garments or midriffs. 

Clothing which exposes a part of the body, which should remain private, is unacceptable. If students are dressed inappropriately, they will be asked to call home for a change of clothing or leave for the day.

Storm Policy

When the Halifax Regional School Board closes their schools due to inclement weather, Bridgeway Academy will be closed as well.  Bridgeway Academy is open if buses are cancelled. The Head of School shall make the decision that the school is closed for the day and will complete the following tasks:

1. Contact the local radio stations to make the announcement of the school closure.

2. Contact all staff (Head of School) and notify them of the closure.

3. All outside appointments, deliveries, tutoring, etc. to the school will be cancelled for the day.  

*HOMEROOM class teachers will contact the students in their homeroom students and notify them of the closure.

If a storm day is an exam day, the exam will be rescheduled at the end of the exam period.

As Bridgeway students come from a wide geographic area, students are excused from school when schools in their area are closed. Parents are best able to use their discretion on whether it is safe to travel. Please contact the school if you decide your area is not safe to travel. 
There will be no mid-day school closures due to weather. 
Evacuation Procedures

In case of an emergency in which the school must evacuate, all students will proceed to our designated evacuation site, Admiral –Wesphal Elementary.  Students will be accommodated at Admiral-Westphal until such time as either the students can return to Bridgeway or arrangements can be make to transport the students to their homes. Parents should report to Admiral Westphal if Bridgeway has been evacuated and pick up is required.  The address of Admiral Westphal is 6 Fouth Street, Dartmouth, NS, B2X 3A5.  The phone number is 435-8305. 
Student Records 

Request for Transcript/Report Cards
Bridgeway Academy is not authorized to release any student’s records without written permission from the parents/guardians beforehand. Requests for transcripts and additional copies of report cards should be forwarded to the Head of School.  There is no charge for current students for transcripts.  There is a $10 charge per transcript for former students.  If you wish Bridgeway’s records be shared with other parties, contact the office for a release of information form. 
Final report cards will be mailed home pending all financial obligations have been met.  Transcripts will be issued pending all financial obligations have been met.  Questions regarding your account should be addressed to Tracy Graham at 465-4800. 
Individuals seeking copies of information from a student’s file that originated with a third party (i.e. psychologists, outside agents, public schools, etc.) must contact the original party. Bridgeway is not permitted to share third party information.

Scent Sensitive Environment
In consideration of those with environmental sensitivities, Bridgeway Academy has a Scent Sensitive Policy. Please refrain from using scented products while are Bridgeway Academy. 
Nut Sensitive Environment
Bridgeway Academy makes every attempt to be nut free. Please do not send nuts or nuts products to school with your son or daughter.
Course Color Coding

Each course is assigned a color.  The color-coding scheme is used to make the organization of the school year’s work easier for the students, the parent/guardian(s) and the teachers.  The following is how the color-coding plan works:

· Each piece of paper in the binder will have that assigned color dot in the upper right hand corner.

· The course dividers will indicate which section it is by name and color.

***If a page of work is put in the wrong binder or section of a binder, it will be easy to see and just as easy to put back into place!

Course Colors

Technology & Business – Brown

Math – Red
Math Skills – Double Red 
Social Sciences – Orange

Sciences – Green

Study Skills – Blue

BRP – Purple

Writing – Pink

Voc/Comp – Yellow

Language Arts / English – Gray

Social Skills – Black

Gym – Triangle 


Behavior – Square 
Bridgeway Academy – Rules & Policies

2011/2012
1. Bridgeway does not have a uniform, however, we expect students to be clean and well-groomed.  We do not allow: tasteless pictures, slogans, wallet chains, short shorts, muscle shirts, ripped clothing, pajama pants, tight clothing, exposed under garments or midriffs. Clothing which exposes a part of the body, which should remain private, is unacceptable. If students are dressed inappropriately, they will first be asked to cover up, second Bridgeway will call home and the third offence the student will be sent home for the remainder of the day.

2. Rock and snowball throwing is not permitted on school property or anywhere within sight.  
3. Students are expected to observe the designated play areas at Bridgeway.

4. Skateboarding, rollerblading, or bicycling on or off school property during school hours, including recess and lunch, is not permitted. When students arrive within sight of the school they are to put their skateboard and rollerblades inside the behavior room. Bikes are to be locked to the fence.  Students are responsible for their own bike locks.  Bridgeway is not responsible for lost/damaged items. 

5. Sledding is only allowed if the student is wearing a helmet.  Helmet sharing is not permitted.

6. Students are advised not to bring valuable personal articles to school (i.e. IPod’s, cameras, computers, jewelry).  Bridgeway will not be responsible for the loss of such articles.

7. Bridgeway has total discretion to suspend educational instruction to students for what is considered to be inappropriate behavior by the student.

8. Students aged 12 and over are permitted to leave school property during recess and lunch. Parents must send a note if they wish their child to remain on property.

9. While there is no supervision off property students are not permitted to engage in behavior that is disruptive and or disrespectful to the community or climb the cliff close to the school’s property due to safety concerns.

10. All cell phones must be turned off during school hours. 

11. Smoking must be done away from school property and out of the view of students on property. Bridgeway will contact the families of any student is seen smoking.

12. CD, MP3 players and IPods, etc., are not permitted to be played during instruction times. 

13. Music that includes profane language is not permitted on property. 

14. Violent computer or video games are not permitted on property.

Fighting

We expect students to seek alternative solutions to problems besides physical confrontations or verbal assaults.  We teach appropriate and alternative problem solving strategies. Play fighting is not permitted as it usually escalates to an extreme situation. 
Theft 

Any student involved in stealing money or property from another student, staff member, or the school will be subject to action. In extreme cases, this may result in the notification of the Halifax Regional Police. 
Self – Advocacy

When students move on from Bridgeway, they must be able to advocate for themselves. Time and time again, when we ask visiting students what skills they have learned at Bridgeway that has caused them to be successful, they cite organization and self-advocacy. Teachers teach and guide student on the skills they need to advocate for themselves.  Students may self-advocate by writing notes in his or her agenda to the teacher, email the teachers, or talk to the teachers directly. 

Examples of Self-Advocacy
· If the student needs an extension they are expected to ask for it themselves before the due date.
· If students don’t understand the work, they should ask for help.

· If a student requires an accommodation like sitting closer to the blackboard, they should ask for it themselves.

· If a students requires an adaptation, like using a highlighter to summarize they should ask for it themselves.

· If students feel they are not being treated with respect, they should set up a meeting with the teacher. 

· If extra tutoring is required, the students should set up a time with the teacher.

· If a student requires an oral test or exam, they should request it of the teacher.

Media Release

Photographs of the campus, events and teaching environment, may be used to depict Bridgeway Academy in brochures, newsletters, advertising, the school’s website and other graphic representations. 

All students must have a media release form filled out with their contract. If you agree, this allows Bridgeway to use the student’s likeness for any of the above. If you do not agree, your child will not take part in any media related events. 
Sexual Harassment
Bridgeway has a zero tolerance policy when it comes to sexual harassment of both students and staff, both male and female. 
Medication

Students are not permitted to have any non-prescription or prescription drugs in their possession.  These items can be left in the office. It is extremely important for Bridgeway to know if the student is starting a new medication, discontinuing one, dosage change etc. You can inform the office by note or email. 

In the medical form, there was a section for Over the Counter Drugs. If you check yes, Bridgeway will administer over the counter drugs such as Tylenol and Ibuprofen. Any prescription drugs must be kept in the office and the student can report to the office to get the medication when it is time for the dosage, this includes inhalers.
Drugs
Possession, distribution or use of any non-prescription drugs (hard or soft) (e.g. marijuana, hashish, cocaine, LSD, etc.) or associated paraphernalia or the distribution or any prescription drugs (Ritalin, Dexedrine, Concerta, etc.) while the student is at Bridgeway is forbidden. Disciplinary action including but not limited to suspension, expulsion and notification of the Halifax Regional Police may be taken if possession and/or distribution has occurred. 
Prohibited Items
Any of the following are considered prohibited weapons and possession of such are considered a serious matter which will result in disciplinary action, such as suspension or expulsion: hunting knives, jackknives, hatchets, scalpels, razor utility knives, diver’s knives, firecrackers, cap guns, caps, slingshots, pellet guns, firearms, paint ball guns or gear, army knives, play guns, paint balls, stink bombs, lighters or matches, etc.
Also any and all “martial arts” weapons and studded articles (e.g. wristbands, gloves, knuckle dusters, headbands, claws, boots with razor edges or points embedded, belt knives, arm guards, elbow or knee plates, etc.) are prohibited. These are illegal in Nova Scotia and will be destroyed. Halloween costumes may not include weapons such as axes, knives, and swords.

Alcohol is prohibited at Bridgeway. Illegal items such as illegal cigarettes are prohibited at Bridgeway. Pornographic or sexually oriented books, magazines, CDs, tapes, videos, DVDs with excessive vulgar language and/or bigotry will be confiscated and destroyed. 
Bridgeway Academy reserves the right to search for and seize personal prohibited items and articles brought onto the property.
Off Property
Students that are 12 years old or older may leave property during recess or lunch. If your child is 12 years or older but you wish them to remain on property, please send a note to the school so the teachers can be notified. Under no circumstances are students 11 years and younger allowed off property without parent or staff supervision.
To ensure that students arrive on time for classes, the following policy has been established:
If the student is late returning once (lunch or recess), they are given a warning. If the student is late twice, they are to remain on property the next day during recess or lunch. They must ensure that they have a lunch for that day. If the student is late three times, they are to remain on property for two days worth of recess and lunch. If the student is late more then 3 times, the parent/guardian will be requested to come in for a meeting with the Principal
**Bridgeway reserves the rights to have a student remain on property regardless of their age if circumstances warrant.

Playground Rules

Students 11 years and younger are permitted on the playground equipment. All other students are allowed access to the remainder of the playground. Students are not allowed to climb trees.
Damages and Vandalism 
Students are responsible for any damages to personal or school property. Any damage to school property will be billed to the parent/guardian. If there is a group of students and it cannot be determined which student is responsible (no one will take responsibility), all the students of that group will share the cost of the repairs. In all cases, the school will dictate the manner of repair, which is always with new materials. Labour is also assessed in the billing of the repair. 

Independent Homework Policy

Homework is an evaluation source for teachers.  Homework is work that the student can do independently (i.e. a review of the lesson(s) taught in class).  The homework will assist the teacher with finding out where a student still requires remediation without the support of their teacher. It will help identify the direction and sequence of lessons taught throughout the year for each student.

If a student does not understand an independent work assignment and is unable to complete his/her homework a note from the parent(s)/guardian(s), to the course teacher is required.
Teachers are responsible to ensure students record their homework assignments in the agenda. Parent/guardian(s) are requested to sign the agenda.   In order for the student to meet course requirements and to help the teachers monitor independent work, it is very important that the parent(s)/guardian(s) be part of the homework monitoring process.
Please do not help your child with assignments unless requested by the course teacher in the agenda.  Homework is the best way for the teacher to evaluate what has been mastered. Homework assigned is practice of the skills and concepts that students have an understanding. 

As a guide, students in grade 5 and under will receive approximately 5 minutes of homework per subject.  For students in grades 6 and older, approximately 10 minutes of homework per subject will be given.  Students designated in the transition program have no limit to the amount of homework they can receive.  Students should self-advocate to their teacher if the amount of homework is taking longer than the set time to complete. More homework will be given to high-school students during examination periods. 

Students who do not complete homework or do not complete it to the best of their ability will be asked to go to the teacher who assigned the homework. The teacher will investigate as to why the homework was not completed. If a student did not understand the homework then it may be retaught in class or another time arranged by the student and the teacher. If the teacher determines the student understood the homework but chose not to complete it then the teacher will arrange a time when the student will complete the homework under the teacher’s supervision. 
Cheating and Plagiarism

Cheating and plagiarism is not tolerated and will be dealt with accordingly. It is the students responsibility to hand in only original work. This includes copying and pasting information from the internet verbatim and submitting it as their own. 
Social Skills Program

The Social Skills program is specifically developed for Bridgeway students who are diagnosed with nonverbal learning disabilities and those that share similar characteristics of this learning disability. 

The students who take part in the social skills program are grouped according to their strengths, needs, and current social/emotional understanding.  They attend a 55 minute class which is scheduled within their daily routine at school.  A social skills program plan is created for each student in the social skills class, which outlines their social skill goals.  The program plan is updated on an individual basis.

The components and the topics practiced in the program include: self awareness, awareness of others, social interaction skills, relationships, verbal and nonverbal communication, self management, and life skills.  Each student will have a social assessment three times per school year, which will help determine whether they are acquiring and transferring the skills that are taught in the program. 

If you require additional information regarding the program please feel free to contact Angela Rudderham, Director of Turning Tides Outreach Program at angela.rudderham@bridgeway-academy.com.
Change Over Program Process

A student, in the Learning Disabilities Program, that has been identified through formalized academic testing and case conferencing with teachers, as being able to demonstrate a need for a remedial academic program and who is demonstrating a growing ability to be a self-advocate is determined to be ready for a “change over program”.

The Change Over Program at Bridgeway Academy focuses on the student being independent .The change over student will be expected to use all of their attained strategies and skills independently in all of their course areas, ask questions when they need clarification as well as being independently organized and prioritize their tasks, and use all the assistance available to them.  The change over student will be given more homework, board work and text work as well as independent projects.  Bridgeway staff will be supportive and help the change over student when they face an obstacle.  
Students designated in the “Change Over Program” for the 2011-2012 academic year will receive a change over meeting in the spring with the new school.  Parents should register their child in their new school by April to be considered for special education funding. At that time, parents should request the new school schedule a transition meeting for your son or daughter.  Information regarding grades, transcript, a student profile, and accommodations and adaptations required for student instruction will be passed to the next school.  Parents/guardians and the student are required to be present at the transition meeting. 

Bridgeway only attends Partner School meetings if Bridgeway recommended that the student be in the Bridgeway Change Over Program. 
Communication of Student Progress 

Bridgeway Academy assesses students both informally and formally

Informal Assessments:

1. Course Outline - A general overview and breakdown for both the remedial and content classes is provided by each teacher for each class the first week of school.

2. Personal Communication – Each teacher will contact each of their students’ Parents/Guardians via the agenda, by email or by telephone throughout the year.
3. BIEP’s Outcomes and/or Objective Changes– An on-going up-date of the remedial outcomes/objectives on each student’s Bridgeway Academy Individualized Educational Program (BIEP) will be kept in the form of checklists.
4. Report Cards – Report cards are sent home at the end of each term (January, March and June) June report cards will be mailed in July after all payments and commitment hours have been met.
Formal Assessments:

1. Standardized Assessments administered each January during assessment week.

Bridgeway Academy’s Behavior Policy

A – Antecedent. (What appears to have caused the behaviour?)

Check That: 

· You evaluated the situation the student was in when the behaviour occurred.

· You re-visited the student’s learning profile of their BIEP.

· You met with others to discuss the behaviour and to come up with solutions to help eliminate the unwanted behaviour and encourage the desired behaviour.

B – Behaviour.   (Undesired behaviour or desired behaviour.)

Check That: 

· You have met with the student to discuss the behaviour that was unacceptable 

· You have let the student talk with you about how they perceived the situation.  

· You have come up with solutions together to help prevent the behaviour from happening again. 

· That you have documented your ideas so that if another situation surfaced you can both return to your original plan.

C - Consequence.    (An outcome or payoff of the student’s behaviour.)

Check That:

· The student has not received a desired outcome for poor behaviour 

· The Student has learned from the consequence.
· The consequence was developed for the individual and the situation.

· You have involved the student in the decision of their consequence.

Bridgeway Academy Discipline Philosophies:
· Respect is mandatory.

· Respect others

· Respect yourself

· Respect the environment around you. 

· Respect must be taught.  Learning everything that respects entails is always a work in progress.

· We are firm, fair and consistent.

· Fair does not mean the same. Fair does mean providing what each individual needs.

· There are no problems just interesting situations that need creative solutions.

· Discipline should always involve a consequence that the student will learn from.

· Consequences always depend on the individual and the situation.

· Find out what caused the behaviour.

· Involve the student in the decision of their consequence.
Evaluation Week

Evaluation week will be the week of January 23-27 this year.  During this week, students are given an appointment time of ½ day in which they will be required to attend school.  During this time, the teachers, under the direction of a School Psychologist, assess the students on a number of different psychological assessments.  Appointments will be assigned and communicated to the family in December.  

If a student can not attend their appointment, a charge of $300.00 will be issued. The student’s assessments will then be completed outside of the scheduled time, during a regular school day.

Students are provided with work from their teachers during evaluation week.  Each teacher will assign a project or work which is to be completed by the student during evaluation week.  This work is due back on January 30th, 2012.
Parents may request a meeting with the Head of School following scoring to review the results.  

Financial Issues
Receipts for Tax Purposes: 

Receipts for tuition will be issued in January for the preceding tax year. Monies received in January will not be issued a receipt until the following January. Receipts for tax purposes will not be issued for that portion of the tuition paid by a Provincial Government School Board Grant, Nova Scotia Department of Education Tuition Support, third person funding or the Frank Donahue Memorial Bursaries.

Government or School Board Grants:

Parents/guardians of students, who are approved to receive funding from the Provincial Government or their local School Board, are responsible to ensure that the required tuition is received by Bridgeway Academy by the dates specified in their Payment Contract.

Department of Education Funding

Bridgeway Academy is a designated special education private school (DESP) for the Nova Scotia Department of Education's Tuition Support Program.  Please contact the Department of Education for additional information regarding applications, supplemental funding and guidelines for the Tuition Support Program. 

Eligible students will receive $7200.00 towards their tuition. For more information on eligibility, please go to www.ednet.ns.ca
Delinquent accounts

Student records, transcripts or report cards will not be released until all financial commitments have been met. Financial commitment includes but is not limited to tuition, students fees and Family Commitment hours.

Fundraising

Fundraising is an important part of Bridgeway Academy involving Parents/guardians, board members and staff.  The family commitment as outlined in your contract states:

“In support of all students attending Bridgeway Academy each family shall make the following commitment:

1. Parent(s)/Guardian(s) of students must provide a minimum of 10 hours assisting with our fundraising efforts.
Anyone wishing to pay for the hours may do so. Those who do not fulfill the commitment will be billed ($40.00/Hour). Any parent wishing to alter their Family Commitment will be required to seek prior approval, in writing, from the Executive Director.  

There are 3 major fundraisers this year: Dancing for Our Stars, which is held in September, the Winter Fun Fair, which is held in November, and the Spring Fair in May. 

The Winter Fair is held on a Saturday in November and there are games, activities, new to you, a canteen and a silent auction. The day is a lot of fun. It takes place at the school. The teachers are usually asked to do a project with their Homeroom, one year it was a class wreath, and another was holiday cards. These items are then sold or auctioned off during the day. 
The Spring Fair is similar to the Winter Fair. There is a BBQ, ice cream, games, races and lots of activities outside in the sun.
Along with these specific fundraising activities, if you have a professional skill (plumber, electrician, carpenter, marketing, etc.) that the school can benefit from please contact Executive Director and Founder Dr. Low in regards to serving your hours doing work for the school, helping the school save money. 

Please review the following notes and if they do not answer your questions regarding your Family Commitment, please contact Ms. Monaghan at 464-0134.

-You must keep your own record of you Commitment Hours along with submitting one to Ms. Monaghan. 
-There will be a lot of communication via email this year for the fair committees. Please notify the school when you are not receiving information.
-There will be a sign up sheet distributed to all parents to sign up for the events at the Fair. There will be the shifts during the fair and the cleanup afterwards. The hours will be distributed as evenly as possible. 
-At the events, there will be a sign up sheet circulated to activities to sign to verify that you were working. You must sign in order to get credit for the time. 
-Donations for silent auctions items will be needed for the Winter Fair and Spring Fair. If you have four donations, they will go towards 1 Hour of your commitment. Items over $100.00 will be worth more then one hour, approval goes through Dr. Low. Donations may include items/services from your place of business, a company you may have a contact with or simply a company/service you may use often. 
-Outstanding commitment hours will be charged to the family in June. Commitment hours must be paid before any records (i.e. report card, transcript, etc) will be released. 

Draft as of September 10, 2011
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